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L. PURPOSE

The purpose of this document is to state policy and procedures for calculating room and board
charges for the Department of Disabilities and Special Needs (DDSN) non-ICF/ID programs and
applying consumers’ income toward room and board.

Current Regulations:

According to the State Medicaid Manual — HCFA Publication 45-4, Section 4442.3 B.12:

“Except for respite care furnished in a state approved facility that is not a private
residence (see item 4), FFP is not available for room and board of the recipient
as part of a home and community-based service. “Board™ means three meals a
day or any other full nutritional regimen. “Room " means hotel or shelter type
expenses including all property related costs such as rental or purchase of real
estate and furnishings, maintenance, utilities and related administration

services.”

NOTE: Item 4 referenced above defines Institutional Respite.

Residential Habilitation is described in the DDSN ID/RD Waiver Manual as the following:
DISTRICT I DISTRICT 11

Midlands Center - Phone: 803/935-7500 Coastal Center - Phone: 84378735750
Whitten Center - Phone: 864/833-2733 Pee Dee Center - Phone: 843/664-2600
Saleeby Center - Phone: 843/332-4104

9995 Miles Jamison Road
Summerville, SC 29485
Phone: 843/832.5576

P.O. Box 239
Chinton, SC 29325.5328
Phone: (864) 938-3497
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Residential habilitation services include the care, skills training, and supervision provided
to individuals in a non-institutional setting. The degree and type of care, supervision,
skills training, and support of individuals will be based on the plan and the individual’s
needs. Services include assistance with acquisition, retention, or improvement in skills
related to activities of daily living, such as personal grooming and cleanliness, bed
making and houschold chores, eating and the preparation of food, and the social and
adaptive skills necessary to enable the individual to reside in a non-institutional setting.
Payments for residential habilitation are not made for room and board, the cost of facility
maintenance, upkeep and improvement, other than such costs for modifications or
adaptations to a facility required to assure the health and safety of residents, or to meet
the requirements of the applicable life safety code. Payment for residential habilitation
does not include payments made, directly or indirectly, to members of the individual’s
immediate family. Payments will not be made for the routine care and supervision which
would be expected to be provided by a family or group home provider, or for activities or
supervision for which a payment is made by a source other than Medicaid.

11. POLICY

All DSN Boards and contracted residential service providers must establish an official policy for
charging consumers for the cost of room and board. This policy must address at a minimum both
applying consumers’ income toward the cost of room and board and the determination of the
room and board charge. The monthly charge must be fair and equitable. In no circumstance
may the charge for room and board exceed the actual cost of room and board.

The residential service provider will review their room and board cost and room and board
charges at least on an annual basis. The residential service provider will also make appropriate
adjustments during the year to ensure fair and equitable application of the policy.

All room and board policies and any subsequent changes to the policies must be approved by the
Director of Cost Analysis.

111 PROCEDURES

1. Applying Consumer Income Toward Room and Board

Both unearned and earned income can be applied toward the cost of room and
board. Consumers must retain a minimum of $50 of unearned income per month
and a minimum of 50% of earned income per month.

For consumers living in Housing and Urban Development (HUD) facilities, the
amount of the HUD subsidy must be considered in determining the amount of
earned and unearned income to apply toward room and board. The HUD subsidy
must be applied first toward the room and board charge before applying unearned
and earned income.

For consumers receiving Supplemental Nutrition Assistance Program Benefits
(food stamps), the amount of their Supplemental Nutrition Assistance Program
benefit must be deducted from their room and board charge before applying their
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income toward the room and board charge. This applies if food costs are included
in in the calculation of the room and board charge.

2. Calculating Room and Board

The room and board charge may be residence specific or an average of all similar
residences. For example: all Community Training Home Ils in a specific
geographical area.

Room and Board charges to a consumer may not exceed the actual cost of room
and board.

Examples of cost categories to consider:

Food Water Cable/Satellite Television

Telephone (consumer use) Exterminating Furnishings

Electricity Trash Removal Household Supplies

Property taxes and insurance | Yard Maintenance

Maintenance (contractual Rental Charge: can be based on fair market rental value,

and supplies) purchase (share of mortgage payment), and depreciation
expense.)

Note on Rental Charge: Certain categories listed above should be included/excluded from the
room and board cost calculation depending on the method used to calculate a rental charge. For
example, if rent is computed based on fair market rental value, the cost categories that would
normally be the responsibility of the landlord such as maintenance, property taxes, property
insurance, etc., would not be included.

Note on Furnishings: Startup costs for furnishings are amortized over 60 months for Medicaid
cost reporting purposes. Compute the cost of furnishing the residence and determine a per-
month expense based on a 60 month amortization to use in the room and board computation.

Note on Transportation: In most cases, transportation costs are considered to be a component
of residential habilitation — not room and board costs — and cannot be charged to consumers.
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To access the following attachment, please see the agency website page “Attachments to
Directives” under this directive number.

Attachment:  Calculating Room and Board Example



